April 2022

Business Development Manager:
Salary: £35,745 - £38,890 (FTE)
Scale: PO3 32-35
Hours: Maximum 28 hours per week. Bolton CVS are committed to recruiting the
right person to this role and as such are happy to discuss flexible working
patterns and reduced/condensed hours.
Responsible to: Chief Executive Officer
Responsible for: Social Value and Impact Senior Officer
Social Enterprise Development Officer
Contract: This will depend on the agreed working hours, with a minimum of 2 years.

Why we are introducing this new role:
The global pandemic continues to have profound impact across most economies, however, at
a time when the VCSE sector was stepping up to do more of what it does best: respond, flex
and meet the needs of the most vulnerable people across our communities, it had to do so
within fragile funding arrangements. The VCSE sector is an economically delicate one, but
we’re confident there is potential to change that; to work differently, be brave and establish
new approaches, partnerships and ways of working that are mutually beneficial to all involved.
That’s where this role comes in! It is not all about the ‘pounds and pennies’, this is an
opportunity to further implement social value and develop the social economy across the
borough with system-wide, with cross-sector collaboration for the greater good.
Recruitment Information
Post
Business Development Manager
Closing date
Sunday 29th May 23:55
Contact for informal
Dawn Yates-Obé, Chief Executive Officer:
discussion
dawn@boltoncvs.org.uk
Interview dates
20th June 2022
If you believe you meet the below role summary, we’d love to hear from you! Please email
your CV and a covering letter to recruitment@boltoncvs.org.uk
At Bolton CVS we are passionate about ensuring that everyone has a fair chance and that they
are treated equally. As an employer, we actively seek to ensure that our workforce reflects the
communities we serve, recognising that this makes us better able to understand their needs
and priorities. We respect and celebrate everyone’s differences and do not discriminate against
people on the basis of age, disability, gender reassignment, marriage and civil partnership,
race, religion and belief, sex or sexual orientation. We work hard to create supportive,
accessible environments and actively challenge inequality.
For a conversation in confidence, please contact Dawn Yates-Obé, dawn@boltoncvs.org.uk
Should you require access to these documents in alternative formats, or if you have comments
that would support us to improve access to our application processes more generally, please
do not hesitate to contact us via recruitment@boltoncvs.org.uk or telephone us on 01204 546
010.

Role Summary:
Bolton CVS is recruiting a Business Development Manager in partnership with Bolton at
Home.
This exciting, outward facing, post will be focussed on working across Bolton, on behalf of the
VCSE sector to:
 Identify and influence mutually beneficial opportunities for cross-sector collaboration and
partnerships, that maximise resources, social value and contribute to building a robust
social economy.
 Generate sustainable investment into Bolton CVS and the VCSE sector, optimising
diverse income streams.
 Promote the vital role of VCSE organisations within the Bolton economy, ensuring their
current, and potential, economic and social value is recognised.
As an ideal candidate, you will have a background in business development, work with integrity
and align to the purpose, mission and values of Bolton CVS. You will be passionate about
implementing new models and approaches in relation to building an economically sustainable
VCSE sector including, but not limited to, tendering, commissioning, sponsorship, fundraising
and partnership working.
You’ll also be confident in challenging ideas and thinking, and able to inspire our VCSE sector
colleagues, statutory partners and private businesses alike to be creative through engagement
and co-design. You will be able to integrate into and influence existing networks, or where
appropriate, lead on the formation of new ones.
We are happy to discuss flexible working arrangements, including hybrid working (home and
office), number of hours and days of the week.

Skills:
Able to use MS office applications (Word, Excel, PowerPoint, Teams).
Effectively communicate, engage, consult and work with people from a diverse range of
backgrounds.
Develop and maintain working relationships with other organisations across a range of sectors;
with an ability to create and hold spaces where stakeholders can come together to think
creatively, connect and innovate together.
Identify barriers and challenges to effective engagement and develop effective solutions to
overcome such barriers.
Excellent communication, listening, influencing and negotiation skills.
Provide up to date, accurate and detailed information in reports and presentations which are
accessible to a wide range of users and recipients and demonstrate the impact of our work.
Good organisational skills and the ability to prioritise and organise own workload.
Manage own time effectively and work to tight deadlines.
Work as part of a team on common goals and shared projects to ensure work programmes are
managed and delivered effectively.
Knowledge of:
Bolton’s diverse voluntary and community sector; how it operates, its value, impact and
challenges. This includes being familiar with the 2021 State of the Sector report findings.
Opportunities and challenges in introducing new business development and sustainability
approaches and models within the VCSE sector.
Social value concepts and principles
Principles of co-design in delivering strong outcomes for local people and communities.
Knowledge and understanding of the GM and Bolton Local Access Partnership
The GM Local Access Partnership Local Access Partnership | www.gmcvo.org.uk.
Business development and income generation including, but not limited to tendering,
commissioning, fundraising, sponsorship and partnership working
Communicating effectively with a diverse range of people in a variety of ways including written,
presentation, visual and digital.
Developing and embedding business plans and strategies
Managing multiple projects and priorities.
Line management, with the ability to motivate, coach and lead those who directly report to you
as well as positively influence and contribute as part of the wider management team.
Attitude & Behaviours:
Belief in, and commitment towards, Bolton CVS's mission, vision and values.
Able to work flexibly – including hybrid home and office working and occasional evenings and
weekends.
Commitment to equity, equality, inclusion, positively promoting diversity and challenging
inequality.
Commitment to your own personal training and development.
Other Duties:
This job description is intended as an outline of the general areas of activity and
responsibility for the post holder and may be amended in light of the changing needs of
Bolton CVS and the VCSE sector.
You’ll be expected to:
 take responsibility for individual administration, delegating where necessary.
 attend team meetings and events
 undertake mandatory training
perform any other duties commensurate with these responsibilities, the needs of the
organisation, the grade of the post and skills and qualifications of the post-holder.

