Constitution Checklist
NAME 
· Does the organisation have a name? 
· Does it duplicate any other organisation's name? You can check this on the internet with the Charity Commission and Companies House
AIM
· Does it have an aim? 
· Is the aim of the organisation well-defined? 
· How is the aim of this organisation different from similar organisations? Is there a need for both organisations? 
· Is the aim of benefit to the community in Bolton?
BROAD OBJECTIVES 
· Does the organisation have clear and understandable objectives? 
· Do these objectives support the aims? 
POWERS
· Does the constitution give the organisation powers to
· Raise money?
· Appoint officers?
· Open a bank account?
· Pay expenses?
· Perform any other such duties as lawful and necessary to the attainment of the above aim and objectives?
MEMBERSHIP REQUIREMENTS 
· Does the organisation have any membership guidelines or requirements? Are they clear and understandable? 
MEMBERSHIP RESPONSIBILITIES 
· Does the constitution describe what the membership responsibilities are? 
OFFICER DUTIES 
· Does the constitution include a listing of what officer positions are available? Are there basic job descriptions included? 
· Does the constitution include that the account MUST require two signatures on withdrawals? 
ELECTIONS/VOTING 
· Does the constitution outline a standard procedure for voting and elections to insure continuity from year to year? 
· Does the constitution describe how an annual or extraordinary general meeting should be run?
COMMITTEES 
· If your organisation utilizes committees, are the committees described and their functions outlined? 
· Does the constitution allow for committees to be formed? 
AMENDMENTS 
· Does the constitution include a procedure for adding amendments? 
· Does it include what percentage of members must approve the amendment for it to pass? 
DISSOLUTION

· Does the constitution include a procedure for dissolving the organisation?
· Does it state what will be done with any remaining assets? – e.g. Any assets remaining after the satisfaction of debts and liabilities shall be given to another similar organisation with charitable causes of benefit to the community of Bolton
WORDING 
· Is the overall constitution clear and understandable?
